
How to Follow Up in your Search
During these trying 

times in the 
employment market, 

it’s critical that you 
separate yourself 

from other job 
seekers. 

One such way is to high-
light your interest in a partic-
ular job by following up with 
a hiring manager, especially if 
you’ve had an interview. 

UNDERSTAND THE 
HIRING LANDSCAPE

Before building out your 
follow-up plan, it’s important 
that you understand the cur-
rent hiring landscape. Check 
out these 2020 study statistics 
from Yello, a talent acquisition 
company. 

• Average time to hire 
across all industries is three to  
four weeks.

• 56% of companies have a 
dedicated person on their 
recruiting team who is respon-
sible for scheduling interviews.

• Recruiters’ No. 1 interview 
scheduling challenge is find-
ing a time that works for 
everyone.

• 60% of recruiters say that 
they regularly lose candidates 
before they’re able to sched-
ule an interview.

Keep these statistics in 
mind when entering into a 
job search. 

HOW TO BUILD A 
FOLLOW-UP PLAN 

There are three main things 
to remember when following 
up: Be professional, persistent 
and patient. Finding the bal-
ance between these three 
approaches will make you a 
candidate to consider for any 
job opening. 

Read on for more tips on 
how to follow up with hiring 
managers and interviewers 
the right way. 

BE PROFESSIONAL
When building a follow-up 

plan for a job of interest, it’s 

important that you maintain 
an organized, professional 
approach. 

Consider putting in place a 
system for tracking when and 
who you should be following 
up with from any jobs you’ve 
applied for or job interviews 
you’ve had. 

Here are some of the most 
important things to track 
when organizing and execut-
ing your follow-up approach: 

• The name of your hiring 
manager or interviewer.

• Specific contact informa-
tion, including phone number 
and email address.

• Notes from the interview, 
including any follow-up 
instructions given to you.

• Specific stories or experi-
ences from your interview 
that make you a qualified 
candidate for the role. 

BE PERSISTENT
After distributing your 

resume and participating in 
an interview, it is perfectly 
acceptable and recommend-
ed that you follow up with a 
phone call to your prospec-
tive employer. 

When you get in touch with 
your target person, politely 

yet persistently express that 
you are checking on the sta-
tus of your candidacy and 
that you are still very interest-
ed in the open position. 

If you haven’t received an 
interview request yet, your 
first conversation is a great 
place to convince them to 
bring you in for a chat. Be per-
sistent with a weekly phone 
call to check in on the possi-
bility of getting an interview. 

BE PATIENT 
One of the best characteris-

tics you can have during your 
follow-up process is patience. 
Remember that companies 
have hiring processes in place 
— and those processes may 
take time to fully complete. 

Hiring managers may have 
a timeframe in mind for how 
long they plan on searching 
for their next hire. They may 
also build this into the actual 
job announcement, keeping 
them tied to that time period 
for accepting new resumes. 

Try to research how long 
your potential job is open to 
new candidates and be 
patient in knowing the com-
pany will likely go through the 
entire process. 

No matter what you do, 
never give up. If someone has 
given you permission to fol-
low up, you owe it to your 
future professional self to 
keep in touch in a profession-
al, persistent and patient 
manner. 

GET THE JOB
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HOT JOB PROFILE

GET THE JOB
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Number of jobs in 2019: 27,700

Job outlook, 2019-29: 18% (faster than average)

Employment change, 2019-29: 4,900

The role: Actuaries use mathematics, statistics and 
financial theory to analyze the financial costs of risk 
and uncertainty.

Education required: Actuaries need a bachelor’s 
degree and must pass a series of exams to become 
certified professionals. They must have a strong 
background in mathematics, statistics and business.

The need: Actuaries will be needed to develop, price 
and evaluate a variety of insurance products and 
calculate the costs of new, emerging risks.


