
Save Time on your Job Search

Fortunately, there are many 
ways you can shave time off 
your job search activities. It 
all comes down to being pre-
pared and staying focused on 
your goals. 

Read on for five ways to 
save time on your job search. 

PREPARE, PREPARE, 
PREPARE! 

If a recruiter reaches out 
today, do you have your 
resume, cover letter and 
LinkedIn profile where they 
need to be? Are they updated 
and relevant for the positions 
for which you’re applying? 

Look them over and ask 
yourself these questions: 

• Do my personal market-
ing materials tell the story I 
want them to? 

• Do they feature enough 
measurable achievements to 
convey what I’ve accom-
plished? 

• Are they updated with the 

most recent projects I have 
led? 

• Is the format of my 
resume fresh and modern? 

• Do my goals come across 
loud and clear? 

• Is my LinkedIn conversa-
tional or simply a copy and 
paste of my resume? 

How you answer these ques-
tions will let you know if your 
materials are ready for the job 
market. Put in the time now to 
update and refine your materi-
als so you can be ready to cut 
down valuable time when 
recruiters and hiring managers 

are waiting on them. 

FIND SOME 
PROFESSIONAL HELP 
Did you know there are 

professional resume-writing 
companies out there? These 
businesses are run by job-
search and recruitment 
experts with experience posi-
tioning many people for fast-
er, more effective job  
searches. 

You can also find free or 
inexpensive services that pro-
vide career counseling and 
job search assistance. Check 

with your local college career 
offices, state Department of 
Labor offices or your local 
public library. 

Utilizing professional help 
can help you eliminate the 
time required to build effec-
tive materials that will ensure 
job-search success. 

USE JOB SEARCH TOOLS 
The recruitment industry 

has been largely digitized for 
a few years now, making it 
easier for job-seekers to find 
new employment opportuni-
ties. This also makes for a 

more time-friendly exercise 
when you’re looking for 
something new. 

With this convenience 
comes more competition in 
the job market, so you have to 
use your time wisely. Depend 
on your local newspaper’s 
job-search tools. They are 
likely ultra-localized, giving 
you the upper hand as a local 
candidate. 

They are also the most like-
ly to be up to date, as local 
companies run highly target-
ed searches for their potential 
employees. 

Make sure your updated 
resume and cover letter is on 
file with these local job search 
engines to be as prepared as 
possible. 

HAVE YOUR  
REFERENCES READY

Do you have some col-
leagues or past employers 
ready to sing your praises? It 
would be best to have your 
list ready and let them know 
as soon as possible that they 
may be expected to share 
their experiences with a hir-
ing manager or recruiter. 

Have a list of three refer-
ences including name, job 
title, company, phone num-
ber and email address ready 
to give to interviewers. Print a 
copy of your reference list and 
bring it with you to inter-
views, and keep a digital copy 
handy to be able to email it at 
a moment’s notice. 

GET THE JOB
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Finding a new job can 
be a time-intensive 
endeavor. The more 
time that goes on, 

the more frustrated 
you may become, 
especially if you’re 

out of work or 
struggling in your 

current role. 
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HOT JOB PROFILE
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MASONRY WORKERS

Source: U.S. Bureau of Labor Statistics
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Number of jobs in 2018: 298,000
Job outlook, 2018-28: 11% (faster than average)
Employment change, 2018-28: 31,400
The role: Masonry workers use bricks, concrete and 
concrete blocks, and natural and man-made stones to 
build structures.

Education required: Masons typically need a high 
school diploma or equivalent and learn the trade 
either through an apprenticeship or on the job.
The need: Population growth is expected to result in 
the need for masons to work on construction of 
schools, homes and other buildings.


